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GEORGIA BUREAU OF INVESTIGATION
JOB VACANCY NOTIFICATION #14-038
POSTED:  March 10, 2014

DEADLINE:  March 13, 2014
JOB TITLE:


Human Resources Analyst 
JOB CODE:


16021
PAYGRADE:  

16
POSITION NUMBER:
00123274
LOCATION: 


Office of Human Resources




Decatur, GA
SALARY RANGE:

$39,038.32/yr. - $53,728.30/yr.
DUTIES AND RESPONSIBILITIES:
Provides recruitment and applicant services.  Designs strategies for assessing programmatic needs, for implementing a statewide program, and for providing technical assistance/consultation to various levels of department staff.  Designs, develops, and revises plans and training material for program delivery; evaluates the effectiveness of human resources program designs and goals.  Maintains a consistent, high quality, customer-focused orientation when conducting business and providing services or products to clients, the general public and other external customers.  Oversees special projects with significant impact on agency's human resources activities. Responds to external salary surveys. Determines special pay qualifiers, FLSA designations, and pay entry rates. Recommends salary options to address recruitment and retention issues.        
MINIMUM QUALIFICATIONS 
Bachelor's degree from an accredited four year college or university AND Four (4) or more years of professional human resources experience as a Personnel Analyst 2 or 3 with the State of Georgia which included responsibility for Classification and Compensation for a department or the entire agency.
Preferred Qualifications:  
In addition to the minimum qualifications, preference will be given to applicants with work experience in two or more of the following: 
Extensive knowledge of the Job Classification and Career Path Project.

Experience developing and delivering Human Resources related training.

Two (2) or more years of full-cycle recruitment experience.

Four (4) or more years of State of Georgia PeopleSoft HCM experience.

The successful candidate will possess the following competencies: 
Demonstrated ability to take Initiative
Ability to be Flexible

Willingness to contribute to Teamwork

Self-Management of assigned duties

VACANCY OPEN TO CURRENT STATE OF GEORGIA EMPLOYEES ONLY
TO APPLY:

· FAX TWO (2) STATE OF GEORGIA APPLICATIONS TO: 

404-270-8345

Georgia Bureau of Investigation

Attn: Office of Human Resources              

· The Job Vacancy Number, along with Job Title and Job Code must be listed on applications for this vacancy. 
· Describe work history background experience in full.  Applications should be filled out carefully and completely.  Make certain applications are signed and dated.  Incomplete applications or applications with insufficient information can result in an applicant not being considered for the vacancy.  

· Applications will not be considered that have “see attached” in lieu of completing the work history and job information on the application.   Indicate any other job-related information you want considered in evaluating your candidacy for this position on a separate sheet.  

· Consideration for employment is contingent upon the completion and satisfactory result of a GBI background investigation (including criminal, credit and driver’s history checks), polygraph examination, fingerprinting and drug screening.

· Due to the volume of applications we receive, we are unable to provide information on application status by phone or by e-mail.  Applicants who are selected for an interview will be contacted to arrange an appointment.  Applicants who are not selected for an interview will not receive notification.

· THE GEORGIA BUREAU OF INVESTIGATION RESERVES THE RIGHT TO CLOSE THIS JOB ANNOUNCEMENT AT ANY TIME DURING THE ANNOUNCEMENT PERIOD ONCE A QUALIFIED APPLICANT POOL HAS BEEN IDENTIFIED.
Applications may be obtained by contacting GBI Personnel at (404) 270-8335 or by going to the following website: http://gbi.georgia.gov/vacancies.  

ALL APPLICATIONS MUST BE RECEIVED IN THE GBI PERSONNEL OFFICE BY CLOSE OF BUSINESS ON THE DEADLINE DATE POSTED ON THIS JOB VACANCY ANNOUNCEMENT.

THE GBI IS AN EQUAL OPPORTUNITY EMPLOYER
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